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ANNEXURE.2-

Format of offer letter for premises for Zonal Office/ Branch/Off-Site ATM on rent
Technical Bid
(To be submitted in separate seated cover super scribed as Technical bid)
(Strike out whichever is not applicable)

The Zonal Manager
Punjab & Sind Bank
Zonal Office,

Ref- Your advertisement dated . .. in . . ... ... (Name of Newspaper)/ on
Bank's website for ---------- zonal office / Branch / offsite ATM

Dear Sir,

ln response to your advertisement in Name of
Newspaper) dated / on Bank,s weblite for
Branch/Off-Site ATM, I / we, offer to give you on lease the premises described below:

J

1 Name and address of owner(s)
2. Relationship with any Bank Officials
3 Constitution

(lndividual, HUF, Partnership Firm, Trust
Private Ltd. Co., Public Ltd. Company
Govt./Local Authority/lnstitution
Association of persons)

4 Share of each owner if any under Joint
Ownership

5 Postal address of the premises offered
with Pin code and land mark nearby

6 Location of the premises
(Attach a copy of Plan)

.{

7 Whether premises offered is
Residential/Commercial

B a) Plot Area (in sqft)
b) Carpet area of the premises
(in sqft) as defined in the Annexure 5
c) Clear Frgntage to the Main Road

Ground floor-
Other* (Specify) -

I Leasehold/freehold (if leasehold, furnish
the name of the lessor/lessee, nature of
lease, duration of lease, lease rent,
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eofidartfiI the Premises

North
South
East
West

area to be enclosed

' ino taY out PlanCopY of site Plan

Jr,Jri,i.g internai dimensions and carpet

It shall be of RCC (1:2:4) with MS Rods

".."tOi.g 
to lsl standard design of

structure.

Brick work in the foundation and

Irp"r.rtr"irre will be in cement mortar 1:4

It will be of Vitrified tiles / Granite in bank

or"*i.". (i.e. Banking Hall' Strong. To:''
Lirti"."rv'noom' Record Room' Toilet etc'

Brick Work

Flooring

(Load bearing/ R C C'/ Steel framed

structure)

ot

tne UuitOing will be glazed in alumtnum

frames and the main front door of 
.the

;;;;i;s hall will be aluminuT. sl"-"j,-Tot
;id';;";;tic double action floor sprins of

ilam"n',t',"sprorideg4q!9

ffireconditions
n"l".trrvi (if so, what are they? What is

'I" 
pl"b?bl? f?il?l^;a; ;;aiuniaDetails of Parktng sPi

\\ratei@ble/to be

provided.

San itary facilities --availabb-Cbmt--- be

y,_..___. : : 
AS bee tained, toElectric connectlon n

[" ottrin"o. Sanctioned/aPPlied.

Ln"rgy meter caPacitY and in whose

name it is installed'
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For ZO / Controlling Offices

Declarations:
lA/Ve am/are aware that, the rent shall be calculated as per the carpet area which will be
measured in presence of landlord/s and Bank Officials after completion of tne Building
in all respect as per the specification/requirement of the Bank.
Definition of Carpet area as given in the enclosed Annex 05 was explained to me/us
and clearly understood by me/us.
Carpet area would mean total area tess pillars and walls etc. For determining the
carpet area following area shal! not be included:

a) Verandah
b) Corridor and passages (Except within the premises)
c) Entrance hall and porch
d) Staircase and stair mumty

24 Whether space available on tfie roof of
the building for installing installation like
V-Sat etc.

25 Maintenance liability and its expenses
26 Tax Liabilities

Name of Authority, quarterly taxes,
assessment effective since, assessment
for the premises is separate or with other
parts of the building
GST will be borne by Bank
All other taxes / Charges / Penalties on commercial use of premises will be borne by
Landlord.

27 Lift for First Floor / Ramp for Grouffi
28 Document representing tifle of offe

receipt etc are to be enclosed
29 Any other information not covered above
A Whether plans have been approved by

Municipality and if so, whether it will be
possible to carry out some changes?

B Whether the premises is construCted asper approved plan & completion
certificate has been obtained and
requisite NOC if any has been obtained
from the appropriate authority.

C Whether commercial use of the premrses
is permissible.

D Probable time for completion anO nanOrng
over possession if the premise is to be
constructed/under construction. .

E Copy of the sanction plan indicitrngfhe
area offered is to be enclosed
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e) Shaft and machine room for tift

f,' Bathroom/lavatory
.1', it-.onoitioning duct and plant room'

Ni sh'ft for sanitary PiPing "
ij' ffi; rto-"tr.r"i 6p"i''ing il tT:tithin 

the plinth area irrespective of their location'

it Pillar, support or any obstructton

'rll rir"t within the wall

l) Fire Place Ot"i*iitn Oeyond.the-face of wall'

The Bank will be tj;*H to "t't"'" 
p'J,..,..,itls without any interruption'

The transaction does not involve violation of HRC Act, ULC Act and Accommodation

controuer o., u,.l-r.r."nt in this #il' 
"tnl t:ll.*Iin" " 

liberty to use all the

instattationsltixtureJt'u;;'il;; 
provioe-i in the p'"'i'"'.' lnstallations'l-"3,'t"o in the

premises to,. tun.iinil; ;i a"n*', orSt"" t'.'"y n" intt'ir"J *iinout reterring the matter

to me/us'
n o ot ot th e b u i, d i n s m a v P: yl I'"^TJ Jffi i? :H"j i :i[ H[:.?:!:i i"U,?T 

:l:'Y' :]
etc. and randtoro witl provide th::|: ;;; inv" ,rlrre agreeable to

:r#?Hii;#ff:fi";l"=iixi;:1",,'1ff,$i;[;;,;;;il;;provided5v'iheBank
:,;;i;;of accePtance of mY otter'

i)strong Room: The strong room wilr be constructed strictry as per- Bank's design

and specifi.rtionr. i n.u" non"-,ilio*n in" o"rri.i;.;ifl."iionr of .four 
walrs' floor

and ceiting ot itrong room. f ,nO"it;" to construct '!?i 
ilrms a bank shall be at

lrberty to "n.ri" 
rts-supervis,"" !,,."tn noon.... qttl ;*?iti g''t"' ve-ntilator' exhaust

fan, V-cage ,r" ,o t" provided Oi,n" til"[which *oufJ rJmain bank's property'

ii) An enclosure with brick wa! & colrapsibre gate wilr be provided inside the strong

room segregfiig th" locker room and cash room'

iii)Alunchroomforstaff.andstockroomyyi||beprovidedas.perrequirement
/specification.t'if," eank. A *rln'i"itlSn[ wiff be provided in lunch room'

iv) Toirets: tANe sha, provide w.cs urinar.s, wash basins an! otler fittings' The

W.Cs will have glazed,,,:^.^fji. ilcase' there'i"''nolotporation 
sewerage system

existing in tn" pi"rises lANe ,?.,l'i p'"''0" septic.;ti' JJa[ pits etc' lts time to time

maintenan"eli'tarr be done by me/us'

v) Roilins shutters & Griil 
-Gate: 

rng roling.*xtli,::,T3,{i.xH}t1fl-Lilii

arumrnum ol'tt "*'oe 
tne gtazing in the front" lt;n,"n gives direct access from out

provided 'i il';;t;;;"" 'no "t 
anv other potnt

stde'
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vi) Flooring/ painting will be done as per Bank's specification.
vii) Windows & Ventilators: All windows and ventilators would be duly glazed and
strengthened by grills with glass shutters.
viii) Required power load for the normal functioning of the Bank and the requisite
electrical wiring/points, for telephone/UPS/Computers/AC will be provided.
ix) Water Connection: I shall provide separate municipal water in the premises.
Overhead water tank and power motor with complete connection will also be provided
by me for exclusive use of the bank from the date possession of the building is taken
over. Wherever water consumption charges are not demanded by the Corporation
and water taxes is demanded thereof the bank will pay water tax.
x) Space for flxing bank's sign board will be provided.
xi) Electric ConnectionMiring I shall provide separate electric connection/meter for
the Bank. All electric and powers points in the premises would be of conduit wiring as
per specifications of the Bank. Bank will however, pay electricity consumption bills
issued by electricity Board/Department from the date possession of the building is
taken over.
xii)Space for Generator. I shall provide space for generator without any additional
cost.
xiii) Parking : I shall provide dedicated parking space without any additional cost
xiv) I shall construct / modify the premises for ATM / E Lobby within the offered carpet
area
xv) I shall provide space for installation of ROF / V-SAT initallation without any
additional cost.

xvi) other terms and conditions landlord to state:

All repairs including annual/periodical painting will be got done by me/us at my/our cost.
ln case, the repairs and or painting is/are not done by me/us as agreed now, the Bank
will be at liberty to carry out such repairs white/colour washing etc. at our cost and

deduct all such expenses from the rent payable to me/us
.{

l/we undertake to execute a lease deed, in the Bank's favour on Bank's standard format
at an early date.
lAffe declare that I am/we are the absolute owner of the ploUbuilding offered to you and
having valid marketable title over the above. Documents certifying title of offerer on the
premises like copies of title deed, update tax receipts, sanction plan,

completion/occupancy certificate, site plan of the premises etc are enclosed/will be
provided as & when demanded.
The Bank is at liberty to remove at the time of vacating the premises, all electrical
fittings and fixtures, counters, safes, safe deposit lockers, cabinets, strong room door,
ventilator, partitions and other furniture put up by Bank.

:
l"
!
-
t_

t:
\

E

xv) I shall provide lift for first floor and Ramp with railing for Ground Floor.
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ffi;**;;ru;,=@'l-;y. ;=.**ffi;;"e premises to the Bank

within . days t"' O'tt of 
'"t"ipioi 

aJ""ptante letter from the Bank'

lANe further.ontirm-tnriin. offer is irr.*.ror" and shall be open for 120 days from

affiffisJ::ffi:trfff",iil:",33ii,.,",,ation 
furnished bv me/ us are true in best

of my/ our knowtedge. Copie. , 15.;ir", =r..ii.ned 
drawinis' documents certifying

lffi:1",T.yr:rr:i;tir:l?",J::ff:,.d to accept mv/our offers and mav cancer it

*tf'.rort assigning any reasons/notice whatsoever'

Place:
Date :

Signature

(Owner/s)

Name of Owner(s):-

Address:'
Mobile/telePhone Nos' :-

Page 39 of 67

.C


